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Fill out all fields on 
this page please. 
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0 Order Form Checklist                                         
To be returned by: Immediately 
 
Please complete and return to: 
Ms. Swee Ting Yap 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729  
st.yap@koelnmesse.com.sg Fax: +65.6296.2771  

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  

 
This form is compulsory for ALL exhibitors 
In order for the Organizer to ensure that we receive the forms for your required services, we would 
appreciate it if you could take some time to complete the form below.   
 
For services/forms that are required, please indicate in the ‘Status’ column with a “�”. For services/forms 
that are not required, please indicate in the ‘Status’ column “N/A”  
 

Form no Content Deadline Status 

1 Exhibition Guide & Locator 07 October 11 Compulsory for ALL 

2 Attendees Data – Lead 
Retrieval 

15 November 11  

 
Attendees Data – Attendee 
List Rental 

01 November 11  

3 Exhibitor Badges 22 November 11 Compulsory for ALL 

4 Not applicable Not applicable Compulsory for  Shell and 
Premium 

5 Not applicable Not applicable Compulsory for ALL 

6 Not applicable Not applicable Compulsory for Raw Space 

7 Not applicable Not applicable Compulsory for ALL 

8 Audio Visual Equipment  10 November 11  

9 Internet 10 November 11  

10 Furniture & Equipment 28 October 11  

11 Not applicable Not applicable  

12 Heavy & Large Exhibits 22 November 11  

13 Freight Services Refer to form  

14 Temporary Staff  8 December 11  

15 Security Services 22 November 11  

16 Catering Services 29 November 11  

17 Hotel Reservations 10 November 2011  
 
Notes:  

1. Please note that the respective forms must be returned to the recipients specified in the header of the 
respective forms before the stipulated deadlines 

2. For forms submitted after the deadlines, services will not be guaranteed and will be subjected to a late 
surcharge 

3. For exhibitors who applied after the expiration of the forms, deadlines are to be treated as immediate 

27 
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